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1. O0mue MoJI0KEHUS
1. Knuentckas (couuanbHas) ciyx0a (manmee — Cryx6a) sBIseTcs

CTPYKTYPHBIM mojapa3zaencHueM ['ocyaapcTBEHHOro yupexaeHus «ConuanbHas
3allMTa HaceleHWs 1o  bosbiiebepe3HuKoBCkoMy — paliony  PecnyOnuku
MopnoBusi» (nanee — ['ocygapcTBeHHOE yUpEkKICHUE).

2. Coyxx6a B cCBOEHM JesATENBHOCTH PYKOBOJACTBYeTcs KoHcTUTylnen
Poccuiickoit ®enepanun u PecyOnuku MopaoBus, 3axkoHamu Poccuiickoit
Oenepanvu  u Pecriybnmuku MopoBHsi, TOCTAHOBICHUSAMH U PACTIOPSKEHUSIMU
[IpaButenscTBa Poccuiickoit denepanuu u Peciybnuku MopaoBusi, mpukazaMu U
yKazaHusIMA MUHUCTEpPCTBA COLMATBHOM 3ammThl Hacenenus PecmyOnuku
MopnoBus, YcrtaBoMm ['0CyIapCTBEHHOTO YUYpEkKICHUS, APYTUMU HOPMATUBHBIMU
aKTaMH, a Takke HacTtoAmuM [lomoxeHnem.

3. Cnyx0a HaxoguTCsd B HEMOCPEJACTBEHHOM MOJYMHEHUU JTUPEKTOpa
I'ocynapcTBEHHOTO yUpeKACHHUS.

4. Cnyx0y BO3IJIABJISICT 3aBEIYIOIIUN, OCYIIECTBIISIFOIIHI
HEMOCPEACTBEHHOE  PYKOBOJACTBO  JICSITEIBHOCTBIO  CIYy)XObl Ha  OCHOBE
€UHOHAYAIIHS.

5. 3aBenyronuii Ha3HA4YaETCAd U OCBOOOXKIAETCS OT 3aHUMAEMOU JIOJKHOCTH
npukasom Jupexkropa ['ocymapcTtBeHHoro yupexiaeHus. HMmeer B cBoeM
MOJAYMHEHUA  PAOOTHUKOB  COTJIACHO  INTAaTHOMY  pPACMHCAHHWIO,  HECeT
MIEPCOHANIbHYIO0 OTBETCTBEHHOCTH 3a BBHIMOJTHEHUE BO3JIOKEHHBIX Ha CITYXOy 3a1ad,
pa3pabaThiBaeT JOJKHOCTHBIC WHCTPYKIIMH, PACHpPEEIseT OO0S3aHHOCTH MEXKITY
pabOTHUKAMU CITYKOBI.

2. OcHOBHBIC 3212a4YHU

1. OcHoBHbIMHU 3aga4amMu CTy>KOBbI SIBJSIOTCS:



- oOecrieyeHne MpPENOCTAaBICHUSI TOCYJAapCTBEHHBIX YCIyr B cdepe
COLIMAJIbHOM 3aIlWUTBl HACEJIICHUS IIOCPEACTBOM OPraHU3allMM €JUHOTO MecTa
IpUeMa, PErucTpaluyd M BbIJAYM HEOOXOJHMMBIX TOKYMEHTOB TIpaKJaHaM IpH
IIPENOCTABICHUN roCyJ1apCTBEHHBIX YCHYT, IIpEAYCMaTPUBAIOIINX
MIPEJOCTABIEHNE  BO3MOXKHOCTH  TIpaXkJaHaM  NOJIyYEHUS  OJAHOBPEMEHHO
HECKOJIBKHAX T'OCYJJapCTBEHHBIX YCIYT;

- obecrieueHrne KauecTBa MOJyUYeHUs Ipak/laHaMU FOCYJapCTBEHHBIX YCIIYT;

- oOecrieyeHue HUHMOPMUPOBAHHOCTU TPAXKAAH U IOPUIUUYECKUX JIHUI[ O
nopsiake, crnoco0ax U yCIOBUSX MOJIyYEHHUS TOCYIapCTBEHHBIX YCIYT;

- [IPOTUBOACUCTBUE KOPPYILUH, JUKBUIALNA PBIHKA MOCPEIHUYECKUX
YCIYT IIPU NIPEAOCTABIEHNUN F'OCY1apCTBEHHBIX YCIYT.

3. OcHOBHBIC PYHKIHUHU

1. OcHoBHbIMU QyHKUIUAMU CiyKObI SBJISIOTCS:

- IPUEM TPAXKIAH;

- TMPEIOCTABJIICHHE CIPABOYHO-UH(POPMALUMOHHBIX YCIYT (KOHCYJIbTAlIU)
rpakJjaHaM II0 BOIIPOCAM OTHOCSIIHMMCS K KOMIIETEHIMH OpPraHOB COLMAIbHOU
3aIUThl HACEJICHNUS;

- IPUEM W PEruCTpalys 3asiBICHUI Ha MPEJOCTABICHHE T'OCYAAPCTBEHHBIX
YCIIYT;

- MpaBoOBas OLEHKA W aHAIM3 MPEJCTABICHHBIX JOKYMEHTOB (IIOJIHOTA U
MPaBUIBHOCTB);

- BblJIaya MMCbMEHHOM PAacHUCKU - YBEJOMIICHHS TPAXKAAHUHY O IPUHATHU
JTOKYMEHTOB;

- mepBu4YHOE (GOpPMHUpPOBaHUE 3JIEKTpoHHOro nuyHoro gena (OUO, nara
POXKIIEHUs, aJpec PErucTpaluu, JOKYMEHTbI (OCHOBHBIE PEKBU3UTHI —
HAaUMEHOBAHUE, /1aTa BbIJAuH);

- ¢popmupoBanue obpamenus B JIJI (muuHoe, mUCbMEHHOE o0palieHue);

- BbIJ]a4a CIIPABOK, yAOCTOBEPEHUI U MPOE3IHBIX TAJOHOB;

- yBeIOMJICHHE TIOdyyaTelis O Ha3HAauyeHMH wWidn o0 OTKa3e B
IIPENOCTABIEHUU TOCYAAPCTBEHHBIX YCIIYT;

- paccMOTpEHHE MHUCHMEHHBIX OOpaIleHWi, 3ampoCOB OT YUPEKICHUMN
(opranu3zanuii) o noy4yaTessx rocyJapCTBEHHBIX YCIYT;

- (popmupoBaHME 3aIPOCOB B OpraHU3alUU JUIsl MOTYYEHUsI JOKYMEHTOB I10
oOpallleHHIO TPaXK/IaHUHA;

- (opMupoBaHUE OTYETHOCTH MO OOpaLIEHUSM, KOHTPOJb OOpauieHud u
CPOKOB HUCTIOTHEHMUS;

- mepejaya nakera JOKyMEHTOB I HA3HAYEHUs] TOCYyJapCTBEHHBIX YCIIYT B
CTPYKTYpHBIE NOApa3eaeHus [ 0Cy1apCTBEHHOTO YUPEKICHHUS;

- y4eT U XPaHEHHE JINYHBIX JIEJI [TOIy4YaTesield TOCy 1apCTBEHHBIX YCIYT.

2. B3auMOJENCTBUE C TPAXKJaHAMHU INPOU3BOAUTCSA MOCPEICTBOM JIMYHOTO
oO1enusi, TeneoHa, GpeaepaibHON MOUYTOBOM CBSI3U, DJEKTPOHHOW IMOYTHI, CETH
"Untepuetr" (B TOM 4wMClie, yepe3 MHTEPHET-MOPTAJ FOCYIaPCTBEHHBIX YCIYT) U
yepe3 HHPOopMaIIMOHHbIE KHOCKH (MHGOPMAIIMOHHO-CITPAaBOYHBIE TEPMUHAIBI).



3. B3zaumopeiicTtBue ¢ moapasaejseHusivu I'ocyrapcrBeHHOro
yupexaeHust

Cnyx0a B3aMMOJEICTBYET CO BCEMHU CTPYKTYPHBIMH MOAPA3ACICHUIMHU
['ocynapCTBEHHOTO yYpeXIAEHHUS O BOMPOCAM, BXOISIIMM B KOMIIETEHIIUIO
CiyxO0BbI.

1. Co ciy>x00¥ 110 HA3HAYCHHUIO MEP COIMATILHOMN MO ICPIKKU:

- mepefgaya JMYHBIX JIeJ1 U TAKETOB JOKYMEHTOB JUIsi HAa3HAYCHUS MeEp
COLMAJIBHOM MOAEPIKKH;

- BbIJ]a4ya JIMYHBIX JEJ U3 XPaHWIHIIA JJIs aHAJIU3a;

- mpueM 0(pOPMIICHHBIX JTUIHBIX JIe] B XPAHWIIHIIIC,

- Iepeiava CBEJICHHM 0 TOCTYIUBIINUX OOPAIICHHH Tpak/iaH U OpraHU3aIlHi;

- IPHEM PE3yJIbTaTOB OOpAIIECHUI TPaXKIaH U 3alPOCOB OPTraHU3AIHM, B T.4.
BBIIIIECTOSIINX;

- OCYIIECTBICHUE KOHTPOJSA O pe3yjabTaTax oOOpalleHud TrpaxaaH u
3aIpOCOB OpPraHU3allli, B T.4. BBIIIECTOSIIINX.

2. C oTaeneHueM CpOYHOM COLMATbHOW MOMOILIH:

- mepegaya JMYHBIX JI€J1 U TAKETOB JOKYMEHTOB ISl Ha3HAYCHUS Mep
COLMATIbHOM TTOIJICPIKKH;

- BbIJja4ya JIUYHBIX JEJ U3 XPaHWINIIA JJ1s aHAIIU3a;

- mpreM O(pOPMIICHHBIX JTUYHBIX JIe] B XPAHWIHIIIC,

- mepenada CBEACHUH O TMOCTYNMBIIMX OOpalieHUSX TpaxJIaH U
OpraHu3aIui;

- mpueM o(pOPMIICHHBIX yI0CTOBEPECHHH, CIIPABOK U IPYTUX JOKYMEHTOB

JUIS1 BBIJIAUU TpakK/iaHaM;

- IpUEM pe3yJIbTAaTOB OOpAIllEHUI IpakJaH U 3alPOCOB OpPraHU3alIMii, B T.U.
BBIIIIECTOSIINX;

- OCYIIECTBJICHUE KOHTPOJA O pe3yjibTaTax oOpalleHuil TrpaxaaH u
3alpOCOB OpPraHU3allli, B T.4. BBIIIECCTOSIIINX.

3. C oTaeneHneM couraibHOM MOMOIIM Ha JOMY:

- mepefgaya JMYHBIX JIeJ1 U TAKETOB JOKYMEHTOB JUIsi HAa3HAYCHUS MeEp
COLMAJIBHOM MOAEPIKKH;

- BbIJja4ya JIMYHBIX JEJ U3 XPaHWINIIA JJ1s aHAJIU3a;

- mpreM o(OPMIICHHBIX JTUYHBIX JIE] B XPAHWIHIIIC,

- mepenada CBEACHUH O TMOCTYNHBINMX OOpalleHUSX TpaXiaaH U
OpraHu3aIui;

- IPUEM PE3yJIbTaTOB OOpPAIICHUI TPAXKIaH U 3alPOCOB OpTraHU3AIHM, B T.4.
BBIIIIECTOSIINX;

- OCYIIECTBJICHUE KOHTPOJA O pe3yabTaTax oOOpallleHud TrpaxaaH u
3aIpOCOB OpPraHU3allli, B T.4. BBIIIECTOSIIIUX.

4. C oTieneHueM 1o JiejiaM CEMbM, MAaTEPUHCTBA U JETCTBA!

- mepegaya JMYHBIX JI€J1 U TAKETOB JOKYMEHTOB Uil HAa3HAYCHUS MeEp
COLMATILHOM TTOIJICPIKKH;

- BbIJja4ya JJUYHBIX JEJ U3 XPaHWINIIA JJIs aHAIIU3a;



- ipreM O0(OPMIICHHBIX JIMYHBIX JI€JT B XPaHUIHILE;

- Tepemavya  CBEACHMM O TOCTYMHMBIIMX OOpalleHUsX TpakgaH U
OpraHu3alui;

- pueM 0(pOPMJIIEHHBIX YAOCTOBEPEHUH, CIIPABOK U IPYTUX JTOKYMEHTOB

JUIS BBITAYX TpaK1aHaM;

- IPUEM PE3yJIbTaTOB OOpAIllEHUI TpakJAaH U 3apOCOB OpraHU3ALM, B T.4.
BBILLIECTOSIIUX;

- OCYUIECTBJIEHHE KOHTPOJs O pe3yibTarax oOOpallleHuid TrpaxaaH Hu
3aIpOCOB OPraHU3aLMH, B T.4. BBIIIECTOSAILHUX.

5. Co cimy»x001i 10 BBIILIATE MEP COLUANIBHOMN MOIEPIKKU:

- BBIJIa4a JIMYHBIX JI€J1 U3 XPaHUIIUIIA )1 AaHAJIU3A;

- mpueM 0pOPMIIEHHBIX JTUYHBIX €]l B XPaHUIIHILE;

- §epeJavya CBEACHMM O TOCTYNHMBIIMX OOpalleHHUsX TpakgaH U
opraHu3anuu

- IPUEM PE3YyJIbTaTOB OOpAILEHUI IPaXkJIaH U 3allPOCOB OPTraHU3ALMI, B T.4.
BBILLIECTOSIIUX;

- OCYUIECTBJIEHME KOHTPOJS O pe3yibTaTax OOpallleHuid TrpaxaaH Hu
3aIIpOCOB OPraHU3alUM, B T.4. BBILIECTOSIIUX.

4. IIpaBa

Jist  mocTikeHMiM 1enedl M 3ajay, BO3NOXKEHHbIX Ha CiyxOy, ero
COTPYJAHUKH IOJB3YOTCS CIEAYIOINMU IIPABAMU:

- TpeboBaTh OT mojApasleieHudl ['OCymapCTBEHHOTO  yUpexKIACHUS
MPEACTABICHUS] MaTepUaioB, HEOOXOMUMBIX IS OCYIIECTBICHUS PalOTHI,
BXOsIMIEH B KoMreTeHII0 CiryXObr;

- - TMPEACTABIATh PYKOBOIAUTEIIO [ OCYIapCTBEHHOrO YUYpEkKICHUS
NPEJIOKEHUSI 110 YIIYUILICHUIO U TOBBIIEHUIO 3G (HEKTUBHOCTH paboThl CiryKOBbI.

5. OTBeTCTBEHHOCTH

1. Bcro mOAHOTY OTBETCTBEHHOCTH 3a HEBBIIIOJIHEHUE WJIM HEHAJJIEXKAaIlee
BBIMIOJIHEHUE O0S3aHHOCTEN, BO3JIOKEHHBIX HacTodmuMm [lonoxxenueM, HeceT
pykoBoauTens CiyKObl.

2. CreneHp OTBETCTBEHHOCTH YCTAHABIMBAETCA B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOAATENBCTBOM P® M JIOKaJIbHBIMHM HOPMATHBHBIMH aKTaMU
I'ocynapcTBEHHOTO yUpeKACHHUS.
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